Person Specification          

Skills:

Essential

· Excellent communication, organisation and time management skills.
· Self motivated and resourceful.

· Ability to be flexible with working hours, including occasional evenings and weekends, in accordance with our TOIL policy.
· Ability to lead on curation and design of local history exhibition.
· Full driving licence and access to a vehicle.
Desirable

· Ability to work independently, as well as in collaboration with others.
· Confident in using MS Office packages including Word and Excel.

Experience:

Essential 

· Experience in project management within the heritage sector.

· Experience in recruiting and working with volunteers and young people.
· Experience of working with community participants and schools.

Desirable

· Experience in training and delivering oral history projects

· Experience in project evaluation and monitoring.

· Experience in budgeting and logistics management
Knowledge:

Desirable

· Knowledge of the culture, geography and heritage of rural Medway communities.
N.B     All candidates will be required to undergo an enhanced CRB check

